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Site Coordinator (As Needed), Kaplan, Birmingham, AL  

· Relaying pertinent communication to teachers
· Providing necessary materials to teachers
· Coordinate weekly teaching schedules
· Monitoring classes



Inventory Analyst, Walter Energy, Brookwood, AL
· Received necessary items based on deliveries
· Issued charges to appropriate areas
· Resolved billing and payment issues
· Resolved purchase order and contract ordering issues
· Resolved issues with incorrect charges
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